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Frequently Asked Questions

► Titling a Mobile Home and Retiring a Mobile Home Title – Mobile homes are titled by the South Carolina

Department of Motor Vehicles (SC DMV). 

1. What steps do I take to get the title in my name at the SC DMV?
Please contact the SC DMV at 803-896-5000 or here is a link to their web site for further information on mobile home
titling.    http://scdmvonline.com/Vehicle-Owners/Types-Of-Vehicles/Mobile-Home

2. How do I retire my mobile home title?

This is a multiple step process and involves more than one office and you will need the original title to the mobile

home. Step 1 – Have an inspection done by a Richland County Building Inspector to certify that the mobile home is

permanently attached to the property.  Contact the Planning department at 803-803-576-2190 or they are located on

the 1st floor of the Administration Building at 2020 Hampton Street.

Step 2 – An Affidavit of Retired Title will need to be completed and recorded at the Register of Deeds (ROD) office,

which is located on the 1st floor of the Richland County Court House at 1701 Main Street.  The telephone number for

the ROD office is 803-576-1917.

Step 3 – Take the report stating that the mobile home is permanently attached to the property, the recorded copy of

the Affidavit of Retired Title and a copy of the paid tax receipt the DMV.  However, please call the DMV at

803-896-5000 or visit their web site for more specific instructions.

3. Is there any sales tax due on a mobile home when I title it at the DMV – like cars?
No.  Because mobile homes are taxed and assessed as real property, there is no sales tax due at the time the title is
transferred at the DMV.  However, the will be real property taxes due each year on the mobile home.  Please see a
later section titled Property Taxes.

► Moving a Mobile Home – State law requires that a moving permit be issued anytime a mobile home is moved, unless

it is being moved to a home site from a dealer’s lot.  The moving permit is verification that all taxes have been paid.

1. What year is too old to move a mobile home into or within Richland County?
1976.  Per Richland County Ordinance 26-22.34c, any mobile homes manufactured prior to June 16, 1976 shall not be
permitted into or moved within Richland County.

2. What documentation do I need to secure a moving permit?
Proof of ownership.  If the person requesting the moving is someone other than the current registered owner of record,
they will need to have a new title with their name on it, preferably, or a title that has been signed over to them or a bill of
sale.

3. What is the fee for the moving permit?
There is not a fee for the permit itself, but all taxes and pre-taxes must be paid in full.

4. Who approves the site for the mobile home to be moved to?
The Zoning department has to approve all sites for the location of all mobile homes.  The Zoning department’s
telephone number is 803-576-2180.

http://www.scdmvonline.com/DMVNew/default.aspx?n=manufactured_home_titling
http://scdmvonline.com/Vehicle-Owners/Types-Of-Vehicles/Mobile-Home


2

Frequently Asked Questions (continued)- 

► Property Taxes – In South Carolina, mobile homes are taxed and assessed as real property.  Therefore, whether the

mobile home is being actively used as a residence or abandoned and in poor condition, the mobile home will remain on the
tax roll.  Mobile homes are NOT assessed, taxed and regulated the same as vehicles.

1. When are the real property taxes due?
Tax bills are usually mailed out at the end of October or beginning of November each year, so if you have not received
your bill by the time Thanksgiving rolls around, you would want to call the Treasurer’s office at 803-576-2250.  The first
penalty date is January 16th of the following year.

2. I just purchased a mobile home and there are back taxes due.  Who is responsible for those taxes – me or the
previous owner?
If you are the current owner of the mobile home, you are responsible for any taxes due.  The reason for this is that the
mobile home is being taxed and not the owner.  It should be noted that the Treasurer’s office cannot issue a decal in a
new owner’s name, until the back taxes are paid in full.

3. Can I set up a payment plan for my taxes each year?
Yes.  This is set up through the Treasurer’s office and you would need to call 803-576-2270.

4. If I own the land that my mobile home is located on, do I receive one tax bill for both the land and the mobile
home?
Not necessarily.  For the land and mobile home to be taxed together, the owner has to specifically request this in writing.
If you have not formally made this request or unsure if the previous owner made the request, please contact the Mobile
Home department of the Assessor’s office at 803-576-2650.  We will be able to look up this information for you.

5. What if I/we want the land and mobile home taxed together, so I/we receive only one bill?
The first and most important step is that the ownership of the land and mobile home has to match exactly.  Once that
requirement is satisfied, it is a matter of completing the combine form and providing it to the Mobile Home department or
by coming into our office at 2020 Hampton Street to complete the combine form.  This action needs to be completed by
September 1 each year, in order for the tax bill to be prepared correctly.

6. Are the solid waste (green roll cart) charges included in the tax bill for my mobile home?
No.  The solid waster or roll cart charges are always billed with the land account that the mobile home is located on.
This is not a procedure that can be changed.

► Important telephone numbers – The list below contains telephone numbers that are frequently called for answers

regarding mobile homes. 

Department Telephone Number Location Areas of Expertise 

Mobile Home 803-576-2640 2nd Floor Administration, 2020 Hampton St All areas of mobile homes 

Treasurer 803-576-2250 2nd Floor Administration, 2020 Hampton St Tax Bills & Decals 

Permitting 803-576-2140 1st Floor Administration, 2020 Hampton St Mobile Home Set-Up 

Zoning 803-576-2190 1st Floor Administration, 2020 Hampton St Site approval for mobile home 

DHEC 803-896-0620 8500 Farrow Rd, Bldg. 12, Columbia, SC  29203 Perk Test 

Register of Deeds 803-576-1917 1st Floor Court House, 1701 Main St Recording Retirement Affidavit 

SC DMV 803-896-5000 Various Locations in Richland County Mobile Home Titles 
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STATE OF SOUTH CAROLINA )    MANUFACTURED HOME 


                      AFFIDAVIT FOR 


                    RETIREMENT OF TITLE 


COUNTY OF ______________  )       CERTIFICATE  


 


 (1) Name of Owner:______________________________ 


 (2) Description of Manufactured Home:  


    Date of Manufacture: ________________________ 


    Manufacturer:  ____________________________ 


    Model year:  ______________________________ 


    Make:  ____________________________________ 


    Width:  __________________________________ 


    Length:  __________________________________ 


    Identification Number (VIN): __________________ 


 (3) Check whichever is applicable:  


 _____The above described manufactured home is not subject to a security lien.  


 _____The above described manufactured home is subject to a security lien and a separate 


affidavit, as required by law, will be filed naming the secured parties.  


 (4) Check whichever is applicable: 


 _____The above described manufactured home is located in a jurisdiction with locally 


enforced building and safety codes adopted pursuant to Title 6, Chapter 9 and attached to this 


form is written evidence of compliance with the applicable codes as of the date the manufactured 


home was permanently affixed to the above described real property.  Written evidence of 


compliance includes, but is not limited to, a copy of a certificate of occupancy, a statement from 


the code enforcement office, an inspection report, or any documentation of similar effect from 


the local code enforcement office having the appropriate jurisdiction.  Only one document should 


be attached to this form. 


 _____The above described manufactured home is not located in a jurisdiction with locally 


enforced building and safety codes adopted pursuant to Title 6, Chapter 9 applicable to 


manufactured homes. 


 (5) Full legal description of the property to which the manufactured home is currently, or is to 


be, affixed using metes and bounds or reference to recorded plat by book and page. (A separate 


sheet identified as ‘Exhibit A’ may be attached.)  


 (6) Derivation: This being the identical or a portion of property conveyed or leased to the 


owner by deed or lease from ___________________________________________ and recorded 


____________ in Book _____________ at page _________________.  


 Tax map number ________________________ 


 Tax billing address ______________________ 


 (7) The above-described manufactured home is permanently affixed or is to be permanently 


affixed to the above-described real property and the title certificate is to be retired in accordance 


with applicable law.  


 (8) Check if applicable:  


 ______The owner of the manufactured home owns or has a leasehold estate of thirty-five or 


more years in the real property to which the manufactured home is affixed.  


 (9) WARNING:  the execution and filing of this affidavit transfers ownership of the 


manufactured home to the lawful owner of the real property to which it is affixed.  







 


 The owner certifies that the above information provided by the owner is true and correct to the 


best information and belief of the owner.  


 


 Date: ____________________________________________ 


 


 Signature of owner: ________________________________ 


 Type or print name of owner __________________________ 


 


 Witness: _____________________________ 


 Witness: _____________________________ 


 


 


 


 STATE OF SOUTH CAROLINA  )  


 COUNTY OF ________________ )     PROBATE  


 


 Before me, the undersigned Notary Public, personally appeared 


______________________________, who, being duly sworn, deposed and said that (s)he saw 


___________________________________, sign, seal, and deliver the foregoing Affidavit and 


that (s)he, together with ____________________________ witnessed the execution thereof.  


 


                     ________________________________________ 


                     Witness 


 ___________________________________ 


 


 SWORN to before me this  


 ___ day of _______________  


 


Notary Public for_________________(L.S.) 


My Commission Expires:_____________” 


 


  


 


  


 

















STATE OF SOUTH CAROLINA )   MANUFACTURED HOME LIEN 
)   SATISFACTION AFFIDAVIT  


COUNTY OF ________________ )  
 
 
The undersigned on oath, being first duly sworn, hereby certifies:  
(1) The undersigned is a licensed attorney admitted to practice in the State of South Carolina.  
(2) With respect to the security interest given by ______________________ to__________________________ and 
dated _____________________________:  
(a) [ ] that the undersigned was given written payoff information and made the payoff and is in possession of a 
canceled check to the secured party; or  
(b) [ ] that the undersigned was given written payoff information and made the payoff by wire transfer or other 
electronic means to the secured party and has confirmation from the undersigned's bank of the transfer to the 
account provided by the secured party.  
Under penalties of perjury, I declare that I have examined this affidavit this ______ day of ___________ and, to the 
best of my knowledge and belief, it is true, correct, and complete.  
 
Witness:_______________    ____________________________  


Signature  
Witness:_______________    ____________________________  


Name (Please print)   
_____________________________  
Attorney's Bar Number  
_____________________________  
Street Address  
_____________________________ 
 City, State, Zip Code  
_____________________________  
Telephone  
 
 
 
STATE OF SOUTH CAROLINA )  
COUNTY OF _______________ )    PROBATE  
 
 
Before me, the undersigned Notary Public, personally appeared _____________________________, who, being 
duly sworn, deposed and said that he saw _________________________________, sign, seal, and deliver the 
foregoing Affidavit and that he, together with ____________________________ witnessed the execution thereof.  
 
 
______________________________    ________________________________________ 
Subscribed and sworn to before me  
this _________ day of ____________________  
Notary Public for ______________________(L.S.)  
My commission expires:_________________  
 








STATE OF SOUTH CAROLINA )  
)   MANUFACTURED HOME LIEN AFFIDAVIT  


COUNTY OF _______________ )  
 
 
(1) Name of Owner:_________________________________  
(2) Description of Manufactured Home:  
Date of Manufacture: _______________  
Manufacturer:_______________________  
Model year: _________________ Make:_____________  
Width: _________________Length:_________________  
Identification Number (VIN):_______________________  
(3) The above described manufactured home is subject to a security lien and all secured parties with mailing 
addresses are listed below:  
_________________________________________________________  
_________________________________________________________  
(4) Full legal description of new property to which manufactured home is to be affixed using metes and bounds or 
reference to recorded plat by book and page. (A separate sheet identified as 'Exhibit A' may be attached.)  
_____________________________________________________________________________________________
______________________________________________________________________________  
(5) Derivation: This being the identical or a portion of property conveyed or leased to the owner by deed or lease 
from __________________________________________ and recorded ______________ in Book _______ at page 
_____________________.  
Tax map number______________________  
Tax billing address__________________________________________  
(6) Name of owner of real property if different from owner of manufactured home.  
_________________________________________________________  
(7) The owner of the manufactured home affidavit was recorded on ____________________, in book 
_____________, at page __________________, in the County of ___________________.  
The owner certifies that the above information provided by the owner is true and correct to the best information and 
belief of the owner.  
 
Date:____________________    ___________________________  


Signature of Owner  
___________________________  
Type or print name of owner  


Witness:______________________  
 
Witness:______________________  
 
 
 
STATE OF SOUTH CAROLINA )  
COUNTY OF _______________  )   PROBATE  
 
 
Before me, the undersigned Notary Public, personally appeared ______________________________, who, being 
duly sworn, deposed and said that he saw ___________________________________, sign, seal, and deliver the 
foregoing Affidavit and that he, together with ____________________________ witnessed the execution thereof.  
 
 
______________________________     _________________________________ 
SWORN to before me this  
_________ day of _______________  
Notary Public for________________(L.S.)  
My Commission Expires:________  








STATE OF SOUTH CAROLINA )  
)  MANUFACTURED HOME SEVERANCE AFFIDAVIT  


COUNTY OF _______________  )  
 
 


OWNERS SECTION 
 


(1) Name of Owner:___________________________________  
(2) Description of Manufactured Home:  
Date of Manufacture: _______________  
Manufacturer:_______________________  
Model year: _________________Make: ______________  
Width: _____________ Length:________________  
Identification Number (VIN):____________________  
(3) Check whichever is applicable:  
_____ The above described manufactured home will be removed from its current location and will not be 
permanently affixed in a new location.  
_____ The above described manufactured home will be removed from its current location and will be permanently 
affixed in a new location.  
(4) Full legal description of new property to which manufactured home is to be affixed using metes and bounds or 
reference to recorded plat by book and page. (A separate sheet identified as 'Exhibit A' may be attached.)  
_____________________________________________________________________________________________
_____________________  
(5) Derivation: This being the identical or a portion of property conveyed or leased to the owner by deed or lease 
from ___________________________ and recorded _______________ in Book________ at page___________.  
Tax map number______________  
Tax billing address__________________________________________  
(6) Name of owner of real property if different from owner of manufactured home.  
_________________________________________________________  
(7) The initial manufactured home affidavit was recorded on ____________________, in book ___________, at 
page _____________________, in the County of ___________________.  
The owner certifies that the above information provided by the owner is true and correct to the best information and 
belief of the owner.  
Date:_________________    ___________________________  


Signature of Owner  
___________________________  
Type or Print Name of Owner  


Witness:___________________________  
 
Witness:___________________________  
 
STATE OF SOUTH CAROLINA  )  


)   PROBATE 
COUNTY OF ________________ )  
 
 
Before me, the undersigned Notary Public, personally appeared _____________________________, who, being 
duly sworn, deposed and said that he saw _________________________________, sign, seal, and deliver the 
foregoing affidavit and that he, together with __________________________ witnessed the execution thereof.  
 
 
______________________________________    _______________________________ 
SWORN to before me this  
_________ day of _______________  
Notary Public for_________________(L.S.)  
My Commission Expires:________  







SECURED PARTY SECTION 
 
 


(1) Names and mailing address of all parties with a security interest in the manufactured home:  
________________________________________________________  
________________________________________________________  
(2) Consent to sever. This section must be completed by each secured party and the signature of each must be 
notarized. By my (our) signature(s) affixed hereto I (we) consent to the severance of the within described 
manufactured home from the real property identified herein.  
 
Date:_____________________   ____________________________  


Signature of secured party  
Witness:___________________   __________________________  


Signature of secured party   
Witness:___________________   _________________________  


Print or type name of secured party  
_____________________________  
Print or type name of secured party  


Date:_____________________   ____________________________  
Signature of secured party  


Witness:___________________   __________________________  
Signature of secured party  


Witness:___________________   _________________________  
Print or type name of secured party  
_____________________________  
Print or type name of secured party  


 
 
STATE OF SOUTH CAROLINA )  
COUNTY OF ________________ )   PROBATE  
 
 
Before me, the undersigned Notary Public, personally appeared ______________________________, who, being 
duly sworn, deposed and said that he saw ___________________________________, sign, seal, and deliver the 
foregoing consent to sever and that he, together with ____________________________ witnessed the execution 
thereof.  
 
 
____________________________      ________________________________ 
SWORN to before me this  
_________ day of _______________  
Notary Public for__________________(L.S.)  
My Commission Expires:________  
 







